


[image: ]
Society of Saint Vincent de Paul Chicago
Annual Conference Report Visit and Service Log Sheet        
      
Person-to-Person Visit Type:                                           # of People Helped:              __________________________                                                ___________________             
__________________________                                                ___________________    
__________________________                                                ___________________       
__________________________                                               ____________________        
__________________________                                               ____________________        
__________________________                                               ____________________        
__________________________                                               ____________________      
__________________________                                               ____________________        
__________________________                                               ____________________        
______________________                                         _________________
______________________                                         _________________
______________________                                         _________________
______________________                                         _________________
______________________                                         _________________
Person-to-Person Visit Type:  
* Home Visits   
* Prison/ Returning Citizens Visit   
* Hospital Visits
* Eldercare Visits   
* Other In-Person Visits
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Society of Saint Vincent de Paul Chicago
Annual Conference Report Visit and Service Tally Sheet    
  Type of Person-to-Person Service: ___________________________________________                                                         
                                    # of Visits:                                                                            # of People Helped:  
October:                __________________________                                        ___________________             
November:           __________________________                                        ___________________    
December:          __________________________                                         ___________________       
January:                __________________________                                         ___________________       
February:             __________________________                                          ___________________        
March:                   __________________________                                          ___________________       
April:                      __________________________                                           ___________________     
May:                       __________________________                                            ___________________      
June:                      __________________________                                             __________________   
July:                    ______________________                                       ________________
August:                 ______________________                                      ________________
September:        ______________________                                     ________________
Total:                 ______________________                                     ________________

Person-to-Person Visit Type:  
* Home Visits   
* Prison/ Returning Citizens Visit   
* Hospital Visits
* Eldercare Visits   
* Other In-Person Visits
Instructions: This information is necessary to complete the Visits and Services to People portion of the Annual Conference Report. It should include information for: 
· Conference
· Conference Owned Stores
· Special Works
 
Keeping this log throughout the year will save you time when filling out your Annual Report Form.
· Put the top log in an area for Vincentians to add each of their visits and number of people helped as they happen.
· Each month, replace the log with a fresh one.
· Using 5 copies of the second log (one for each type of Person-to-Person Visit) tally up the number of visits and people helped for each month and put on the line to corresponding month
· Create a file folder to keep the top logs and your tally logs
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